MNpaBuia ob6MeHa AenoBbIMU NojapKamu
N 3HaKaMW [efioBOro roctenpunmcTea
B MyHULMNA/IbHOM 6HOPKETHOM yupexaeHUn « KoMnaeKCHbIN LEHTP
coumanibHOro 06CnyXXnBaHUs HacesleHUS XXUNOro paioHa Kegposka ropoga
KemepoBo»

1. O6uwmMe NOMOXKEHUS

1.1.MpaBnna o6MeHa [denoBbIMM MNojgapkaMn W 3HaKamy [e/0BOro
rocTenpuMMcTBa B MYyHULUMMNANbHOM OHOLKETHOM YyupexaeHnn «KoMnaeKCcHbIN
LEHTP coumnanbHOro O0O6CNY)XWBaHMA HaceNeHus >XUNoro painoHa Kepgposka
ropoga Kemeposo» (panee - [lpaBuna) paspaboTtaHbl B COOTBETCTBUW C
nonoXxeHnsmMn KoHcTutyumm Poccuitckon ®epepauun, PegepanbHOro 3akoHa
0T 25.12.2008. Ne273-®3 O NpoTUBOAENCTBUN KOPPYNUUM» W MPUHATBIMU B
COOTBETCTBUM C HUMU UHLIMU 3aKOHOZATENbHLIMU U NIOKaNbHLIMU aKTaMU.

1.2.MNMpaBuna onpefensatoT efuHble AN BCeX pabOTHMKOB TpeboBaHMA
K JapeHno N NPUHATUIO Ae/10BbIX NOLapKOB.

1.3.YupexpaeHve nNojLep>XMUBaeT KOPMNOpaTUBHYHK Ky/bTypy, B KOTOPOW
[leNoBble MoJapKW, KOpNopaTuBHOe TOCTENPUMMCTBO U MNpPeACcTaBUTEIbCKUE
MeponpuaTnA paccMaTpuMBalOTCA TONbKO KakK WHCTPYMEHT [N YCTaHOB/EHUSA
N nogaepXaHns [efioBblX OTHOLWEHWA W Kak MposBAeHWe O6LLEeNPUHATON
BEX/IMBOCTU B X0A4€E AEATENbHOCTU YUpexeHuns.

1.4.YupexpgeHne wuUCXoAUT W3 TOro, 4TO [O/ITOBPEMEHHble [efoBble
OTHOLLUEHMA OCHOBbLIBAKOTCA Ha [OBEpPUM N B3aUMHOM YBaXKeHUU. OTHOLUEHUS,
MPM KOTOPbIX HapylWaeTca 3akoH W MPUHUMNLI  4eIOBON  3TUKW, BpeasaT
penytauun YupexaeHns N YeCTHOMY WMEHM ero paboTHWUKOB, WU He MOryT
obecneynTb YyCTONUYMBOE AONTOBPEMEHHOE pa3BUTUE YupexaeHunsa. Takoro poga
OTHOLUEHUSA He MOTyT ObITb NPUEM/IEMbI B NPaKTUKe paboTbl YUpexaeHus.

1.5.OeinctBue [MpaBun  pacnpocTpaHsieTcas Ha  BCeX  PabOTHMKOB
YupexaeHus, BHe 3aBUCUMOCTU OT YPOBHS 3aHUMAeMOW JO/HKHOCTH.

1.6.[laHHble [paBuna npecnenyeT crneayolime Lenu:

-obecrneyeHne eAMHOOOPA3HOr0 MOHWMMaHMA pPOAU U MecTa [enoBblX
nojapKoB, [efI0BOro rocTenpumMmcTBa, MNpPeacTaBUTENbCKUX MeEpPonpuATUA B
[e/10BOI NpaKTUKe YUpexaeHus;

-OCYLLLECTB/IEHME YyMNpPaBNeHYECKON W  XO3ANCTBEHHOW  AEATE/IbHOCTU
YypexaeHna UCKNKYNTENbHO Ha OCHOBE Haj/exXawnx HopM 1 npaBuna AeoBoro
noBefeHns, 6GasMpyrOLWNXCA Ha MPUHUMNAX KayecTBa MNpefoCTaBNeHUSA YCAyr,
3alMTbl KOHKYPEHUUU, HeJonyLweHns KOHPAMKTA MHTEPECOB;



-onpegeneHne efuHbIX ANA BCeX PabOTHUKOB YupexpaeHus TpeboBaHWUM
K JapeHuo 1 MNPUHATUIO [eNoBbiX MNOLapKOB, K oOpraHuMsayun u Yy4yacTuio
B NPeACTaBUTENIbCKUX MEPONPUATUAX;

-MUHUMW3NPOBAHMNE PUCKOB, CBA3aHHbIX C BO3MOXHbIM 3/10ynoTpebneHnem
B 0611aCTV NOAApKOB, NMPeAcTaBUTENbCKUX MeponpuaTnin. Hanbonee cepbesHbIMU
N3 TaKUX  PUCKOB  ABNAKOTCA  OMACHOCTbL MoAKyna WU B3ATOYHWYECTBO,
Hecnpaseg/IMBOCTbL MO OTHOLWEHUIO K KOHTpareHTam, MNPOTEKLWOHWU3M BHYTPU
YupexaeHus.

2. TpeboBaHus, NpeabsaBAsieMble K [1e/10BbIM NMojapKam
M 3HaKaM [1e/10BOro rocTenpmMmumcTaea

2.1. PabOTHMKM YupexaeHns MOryT nony4vaTb AeNOBble MOAAPKW, 3HAKW
NeN0BOro rocTenpMUMCTBA TOMbKO Ha oO(uUManbHbIX MEPONPUATUAX, NpK
YCMOBUW, 4YTO 3TO He NPOTUBOPEUUT TpeboBaHMAM aHTUKOPPYNUUOHHOIO
3aKOHOAaTeNbCTBa U HacToswmMMm lMpaBunam.

2.2.Mogapkn 1 ycnyru, NPUHUMAEMbIE  WUAXM  NpefocTaBnseMble
YupexaeHnem, nepegaroTca M NPUHUMAKOTCA TObKO OT MMEHW YUpeXAeHus B
Lle/IoM, a He KaK rnojapok unu nepegava ero ot OTAe/IbHOro paboTHMKa.

2.3.[lenoBble NoAapKuK, KOTOPble PAGOTHUKN OT UMEHN YUpexKaeHns moryT
nepefaBaTb APYrum nuuam WUAM NpUHUMaTb OT APYTUX MIAL, B CBA3W CO CBOEM
TPYAOBOM [OeSTEeNbHOCTbIO, a TakKXe MpeAcTaBMTENbCKME pacXofbl Ha AenoBoe
roCTeNnPUMMCTBO AO/MKHbI COOTBETCTBOBATbL C/MEAYIOLLIMM KPUTEPUSIM:

-ObITb NPSAMO CBSAI3aHbl C YCTaBHbIMU LENAMU AEATENbHOCTU YUpeXaeHus,
nM6o C NamsATHbIMKW faTtamu, H6unesMun, o6LLeHaUNOoHaNnbHbIMKU MNpa3fHUKamMu,
NHLIMU COOLITUAMMU;

-0bITb  pa3yMHO O0OOCHOBAHHbIMMW, COPa3MEPHbIMW W He SABMAATLCH
npeameTamm POCKOLLN;

-He npeacTaBnATb COBOONM CKPbITOE BO3HArpaXpaeHue 3a ycnyry, AelcTeue
nnn 6e3aencTBne, MOMNYCTUTENLCTBO WM MOKPOBUTENLCTBO, NpeAoCcTaBneHUe
npaB UM NPUHATUE ONpPefeNeHHbIX PeleHnid, NTM60 MonbITKY 0Ka3aTb B/USHUE
Ha nony4yaTtens ¢ MHOW HE3aKOHHOW UM HE3TUYHOW LENbHO;

-He co3faBaTb [An8 nonydatens 06s3aTeNnbCTBa, CBSI3aHHble C  €ro
CNY>XXeOHbIM  MOMOXEHWE WAW  WUCNONHEHUEM  CNYXEOHbIX  (AO0MKHOCTHbIX)
06513aHHOCTEW;

-He co3fjaBaTb penyTaLMOHHOrO pucka [Ans  [AenoBoro  MMuaxa
YupexaeHusi, paboTHUKOB WM WHbIX NUL, B CAyYae pPacKkpbiTMa MHGoOpMauum o
COBEPLUEHHbIX NOAAPKax WU MOHECEHHbIX MPeACcTaBUTENbCKUX pacxogax;

-He MPOTMBOPEYUTb MNPUHUMMNAM W TpeboBaHWSIM aHTUKOPPYMLUOHHOIO
3aKOoHOaTeNbCTBa Poccuitckon depepaumnn, MonoxeHuto 06
aHTUKOPPYNUWUOHHON NONUTUKK B YupexaeHun, Kogekcy 3TUKU U CNyXe6HOoro
noBefleHNs PaboOTHUKOB YupexaeHuss U 06WEenpuHATbLIM HOpPMaM Mopanu wu
HPaBCTBEHHOCTM.

2.4.[lenoBble MoOJapku, B TOM 4uMCNe B BMAE OKasaHWS YCNyr, 3HaKOB
0c060ro BHUMaHUA U y4yaCTUA B  pasB/ieKaTeNlbHbIX W aHanornyHbIX
MEPONPUATUAX HEe AO0/MKHbl CTaBMTb MNPUHUMAKOLWYH CTOPOHY B 3aBUMCUMOE



MONOXEHMeE, NPUBOAMNTL K BO3HUKHOBEHUIKD  KaKUX-11M60 BCTPEYHbIX
06s3aTeNbCTB  CO CTOPOHblI Mony4vyaTensd WAM  OKasblBaTb  B/IMSAHME  Ha
00bEKTUBHOCTb €ro Ae/I0BbIX CYXX/AEHWUA N pPeLleHNA.

2.5.CTOMMOCTb M NEpPUOLUYHOCTb [apeHusa W MOJyYeHUs [enoBbIX
nofapkKoB WU/MNM y4vacTus B NpeAcTaBUTENIbCKUX MepOnpUATUSAX OJHOro0 U TOro
e TpeTbero nuua AO/MHKHbI OnpeaenaTbCa AenoBoM HeoO6XO4MMOCTbIO U ObITb
pasyMHbIMU.

2.6.B KauyecTBe MofapKoB pabOTHUKN YUpexKaeHUs [LOMKHbl CTPEMUTLCA
MCMonb30BaTb B MaKCUMasibHO [OMYCTUMOM KO/IMYECTBE C/y4aeB CYBEHMPbI,
npegMeTbl U U34eNUs, UMeroLw e CUMBONNKY YUpexxaeHns.

2.7.MoJapKn © ycnyru He [LO/DKHbI CTaBUTb MO COMHEHME UMUK WK
AENOBYH penyTauuio YupexaeHns unm ero paboTHNKOB.

3. MpaBa 1 06513aHHOCTN PABOTHUKOB YUpexaeHus
npyv 06MmeHe AenoBbIMU NogapkKamu u
3HaKaMu [1e/T0BOro rocTenpummMmcTBa

3.1.PabOTHMKK, NpeacTaB/As UHTEPEChl YUpeXaeHUs Uau AencTBys OT ero
NMEeHU, LOO/MKHblI cob6nwfartb rpaHuubl AONYCTUMOrO MNOBeAEHUA npu obmeHe
[leN0BbIMU NoJapkKaMu 1N NPOABIEHUN AeN0BOr0 rocTenpumnmMcTBa.

3.2.PabOTHMKM YupexaeHnsa Bnpase AapuUTb TPETbMM NuLAM M MNofy4aTb
OT HUX [eN0Bble NOAAPKM, OPraHNU30BbLIBATL M Y4aCcTBOBaTb B NPeACTaBUTENbLCKUX
MeponpuATnAX, €ecnnm 3TO 3aKOHHO, 3TWUYHO W [enaeTca WUCKIKUYUTE/IbHO B
[leN0BbIX Lenax, onpeaenieHHbIX HacToAwMmMn MNpasunamu.

3.3.1Npn NO6bIX COMHEHUAX B MPABOMEPHOCTU WAM 3TUYHOCTM CBOUX
[EeACTBUIA  paboOTHUKM  YupexpaeHus o6a3aHbl NOCTaBUTb B M3BECTHOCTb
AVPEKTOpPa YUpexaeHUsa 1 NPOKOHCYNbTUPOBATLCA C HUM, MpPexAae yYem [JapuTb
UNM nonyyatb NOLAPKW WAW Yy4YacTBOBaTb B TeX WAN MHbIX NPEACTaBUTENbCKUX
MEpPONpPUATUAX.

3.4.Npn  nony4vyeHun [enoBoro nojapka WAM  3HAKOB  [Ae/I0BOr0
roctenpumMmMcTBa PaboTHUKM YupexaeHus 0653aHbl MPpUHUMaTb Mepbl Mo
HefoMnyLWeHNo BO3MOXHOCTU BO3HUKHOBEHUSA KOH(IMKTa MHTEPECOB.

3.5.PabOTHMKN  YupexpaeHnsa He BMpaBe WUCMNOMb30BaTb CNYy>XeO6Hoe
NONOXeHWe B INYHBIX  Uendx, BKAWYad  WUCMOMb30BaHWEe  MMYLLEeCTBa
YupexeHuns, B TOM Yuche:

- ANA NONy4YeHUs NOJAPKOB, BO3HArpaXkAeHWss U MHbIX BbIFO4 ANs cebs
NIMYHO W APpYTUX nuy, B 06MeH Ha OKasaHWe YupexeHUeM Kakux-nnbo ycnyr,
OCYLLECTBNEHUSA NNO0O HEOCYLLeCTB/IEHUA ONpeAeneHHbIX [AeACTBUI, nNepepayun
MH(OpMaLmMn, COCTaBNAIOLWEA KOMMEPYECKYIO TalHy;

- 018 NONy4YeHUs NOAAPKOB, BO3HArpaXeHuWss U WHbIX BbIFr04 ANnS cebsd
NINYHO W ApYTruUX NuL B Mpouecce BeAeHUA AeN YUpexaeHusd, B TOM 4yucne, Kak
[0, TaK 1 Nnocne NpoBefeHNs NeperoBopoB 0 3aK/MHUYEHUN TPaXKAaHCKO-NPaBOBbIX
[LOTOBOPOB U UHbIX CLENOK.

3.6.PabOTHMKAM  YupexXxfeHNUsa He peKOMeHAyeTcs NpUHUMAaTb WK
nepefapueaTtb nojapku nnbo ycnyru B t060M BUAE OT TPETbUX NUL, B KayecTBe
6narofiapHoOCTU 3a COBEPLUEHHYIO YCNYTy WUAN JAHHbIA COBeET.



3.7.He ponyckaetcsa nepefasaTb WU NPUHMMATbL MOAApKU OT YupexaeHus,
ero paboTHUKOB W MpeAcCTaBUTENEl B BUAE LEHEXHbIX CPeACTB, KakK HalMyHbIX,
TaK ¥ 6e3Ha/IMYHbIX, HEe3aBUCMMO OT BallOTbl, a TakKkKe B (Qopme akuui,
OMNUMOHOB WX UHBIX IMKBUAHbIX LeHHbIX GyMmar.

3.8.PabOTHMKKN YupexAeHUa [O/MKHbI 0KasbliBaTbCA OT MNpPeanoXeHuN,
NMosly4yeHns NoJapkoB, onsaTbl UX pacxofoB W T.M., Korga nofobHble AencTBMA
MOryT MOBAUATL WX cO3[4aTb BMeyaT/eHue O B/IUAHUM Ha WUCXOL CAeNKw,
pe3ynbTaT NPOBEeLeHMA TOProB, Ha NPUHUMAEMbIE YUpexaeHNEeM peLleHns n T.4.

3.9.AgMuHNCTpaUmna 1 paboTHUKN YUpeKaeHUA He NPUEMIIOT KOppynuuun.
MoJapky He AO/MKHbI OblTb MCMO/b30BaHbl A4 Ja4YU/NONYyYeHUs B3ATOK WU
KOppynuuu B N00bIX ee NposBeHUAX.

3/10.PaboTHMK YupexaeHWa He BNpaBe npegnaratb TPeTbUM nuuam Wau
npUHMMaTb OT TaKOBbIX MOAAPKM CcTOMMOCTbIO cBbiwe 3000 (Tpex Tbicay)
py6nei unm He COBMECTUMbIE C 3aKOHHOW MNPakKTUKOW [AeN0BbIX OTHOLUEHWMN.
Ecnn paboTHUKY YupexieHus npegnaratoTcs nofo6Hble nofapky WUAN [eHbIN,
OH 0653aH HeEMeA/1eHHO CO0OWMNTL 06 3TOM AMPEKTOPY YUpexaeHus.

3.11.PabOTHMK YupexaeHnsd KOTOPOMY MpPU BbIMOMHEHNN AO/MKHOCTHbIX
0653aHHOCTEN npegnaralTcAd MNOJapKM WAN WHOe BO3HArpaXxAeHwe Kak B
npsAMOM, TaK M B KOCBEHHOM BWAe, KOTOpble CMOCOOHbI MOBAUATbL Ha
MOAroTaBNNBaemMble U/MAN NPUHUMAEMblE UM PeLUeHUA UAM 0Kas3aTb BIUAHME Ha
ero aenctene/6e3neicTBuE, AOMKEH:

-0TKa3aTbCA OT HUX M HEMeA/IeHHO YBEAOMWUTb AUPEKTopa YUpexaeHusa o
(hakTe npegnoXeHua nogapka (Bo3HarpaxaeHus);

-M0  BO3MOXHOCTU WUCKMKUYUTL  AanbHellne KOHTaKTbl C  JINLOM,
NpeanoXuBLLIMM NOAAPOK NN BO3HArpaXKaeHue, ecim TO/IbKO 3TO He CBA3aHO CO
CNyXKebHOW HeOBX0AMMOCTLIO;

-B C/Ny4yae, ecnu nojapoK WKW BO3HarpaxieHue He npeacTaBnfeTcs
BO3MOXHbIM OTK/OHWUTb WX BO3BPaTUTb, MepefaTb €ro C COOTBETCTBYHOLLEN
CNY>Xe6HOW 3anucKonW Ans MNPUHATUS  COOTBETCTBYIOLWMUX MeEpP AMPEKTOpPY
YupexaeHua v npofo/mkKnTb paboTy B YCTAHOBEHHOM B YUpeXXAeHun nopsagke
Haz BOMPOCOM, C KOTOPbIM 6bi1 CBA3aH NOLAPOK WM BO3HArpaxaeHue.

3.12.B cny4ae BO3HMKHOBEHMA KOH(/IMKTA WHTEPECOB WX BO3MOXXHOCTU
BO3HUKHOBEHUS KOH(MKTa MHTEPecoB MpW NonyyeHUu [LefioBOro mogapka wau
3HAKOB  [eNI0BOr0  roctenpumMmctBa paboTHUK  YupexpaeHus 06s3aH B
MUCbMEHHON (opme yBeAOMWUTb 06 3TOM OAHO W3  [O/MKHOCTHBLIX UL,
OTBETCTBEHHbIX 32 MPOTUBOAENCTBME KOPPYNLMKN, B COOTBETCTBUM C NPOLEAYPOi
PacKpbITUS KOH(/IMKTA MHTEPeCcOB, YTBEPXAEHHON [10N0XEHWEM O KOHMINKTe
NHTEepecoB, NPUHATLIM B YUpexKaeHnUn.

3.13.PaboTHMKaM YupexeHuna 3anpeLaeTcs:

-CaMOCTOATENIbHO NMPUHUMATL MPeAsOXKeHUA OT OpraHu3aunin UM TpeTbux
ML O BPYYEHUM [enoBbiX MNOAAPKOB M 00 O0KasaHMM 3HAKOB [€/10BOr0
rocTenpunMCTBa,;

-NpuHMMaTb 6e3 cornacoBaHMA C AUPEKTOPOM  YUpexAeHus [enosble
NoJapkKn W 3HaKW [enoBOro rocTenpuMmcTBa B XOAe MPOBeAeHUs [enoBbiX
MeperoBopoBs, Mpu 3aKNKOYEHUN AO0r0BOPOB, a TakKXKe B WHbIX Cnyvaax, Korga



Nofo06HbIE AEACTBUS MOTYT MOBAUATbL UM CO3AaTb BrievyaTneHne 06 MX BAUSHUM
Ha NPUHUMaEMbIE pPeLleHuns;

-MPUHNUMATL AeNnoBblie NogapkKu N 3HaKU Aen0BOro rocTenpuMMCcTBa B Xofae
npoBefeHns TOProB M BO BPemMa MNPAMbIX MeperoBopoB Mpu 3aKNHYeHUU
A0roBopoB (KOHTPaKTOB);

-NpocuTb, TpeboBaTb, BbIHYXAaTb OpraHuM3auuMy Unn TPeTbu nuua JapuTb
UM NN60 UX POACTBEHHMKaM AefIoBble NofdapKuM WU/MNM 0KasblBaTb B UX MO/Mb3Yy
3HaKu [1eN0BOro rocTenpuuMCTBa,;

-NpMHUMaTb NOJapKM B BUAE HANMYHbIX, OE3HaIMUYHbIX AEHEXHbIX
CPeAcCTB, LEeHHbIX 6ymar, AparoueHHbIX MeTannos.

3.14.HeucnonHeHne HactoAawmx [MpaBua MOXeT CTaTb OCHOBaHWEM
ANA NPUMEHEHMA K pPabOTHUKY Mep AUCUUNNIMHAPHOro, agMUHUCTPaTUBHOTO,
YrON0OBHOMO W  rpaXxAaHCKO-NpaBOBOro  Xapakrtepa B  COOTBETCTBUM C
NEeNCTBYOLWNM 3aKOHOAATENbCTBOM.

4. O6nacTb NPUMeHeHUS

4.1.HacTtoqauwwme T[lpaBuna nopnexat NMPUMEHEHU BHEe 3aBUCUMOCTM OT
TOro, Kakum o006pa3oM nMepefaroTca [efoBble MoJapky W 3HaKU [1eN10BOro
rocTenpuMMCTBa: HanpaAMyto Unm yepes NocpesHUNKOB.

4.2 . Hactoswme MpaBuna ABNAOTCA 0653aTeNlbHbIMM 4/19 BCeX pabOTHUKOB
YupexaeHus B nepunof paboTtbl B YUpexaeHuu.



